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WHAT IS A MOTION?

A motion is a procedural device requested by a party to 
the case to bring a limited, contested issue before the 
Zoning Commission (ZC) or the Board of Zoning Adjustment 
(BZA) for decision.

A party may submit a motion at any point. However, it is 
recommended that motions be submitted prior to the date 
of the hearing for consideration by the ZC or BZA.

2



HOW DOES A MOTION DIFFER 
FROM A REQUEST?
A request is functionally similar to a motion, however 
the difference is that requests are filed by those who 
are not parties.  For instance, a Request for Party 
Status, is submitted by a non-party requesting to be 
a party.

Form 150 – Motion Form

Form 140 – Request for Party Status

Form 153 – Request to Accept an Untimely Filing or 
to Reopen the Record
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HOW DO YOU FILE A 
MOTION?

Use a Form 150 – Motion Form 
to file a motion. A Form 150 can 
be submitted electronically 
through the Interactive Zoning 
Information System on the Office 
of Zoning’s (OZ’s) website, by 
clicking “File a Form” in the 
sidebar.

4

https://app.dcoz.dc.gov/Home/IZIS?src=https://app.dcoz.dc.gov/Login.aspx


HOW DO YOU FILE A 
MOTION?

 Case Number; 
 Name of Movant; 
 The relief you are requesting; 
 Each and every reason you believe you 

are entitled to relief and why the ZC or 
BZA should grant your motion, including 
relevant references to the Zoning 
Regulations or Map; 
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HOW DO YOU FILE A 
MOTION?
 Whether consent was obtained by other parties; 
 Certificate of Service; 
 Signature and Date; and 
 Contact Information. 
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HOW DO YOU FILE A MOTION?

The preferred method of submission for a Form 150 is the Interactive 
Zoning Information System (IZIS) at www.dcoz.dc.gov for 
electronically filed cases.  However, the following methods are also 
available by printing the Form 150 – Motion Form and submitting it 
using the following methods:

• In person or by US mail at 441 4th Street, N.W., Suite 200-S, 
Washington, D.C. 20001, by printing a copy of the ; or 

• By email to zcsubmissions@dc.gov for the ZC or 
bzasubmissions@dc.gov for the BZA. 
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https://dcoz.dc.gov/sites/default/files/dc/sites/dcoz/publication/attachments/Zoning%20Regulations%20of%202016%20Form_150_0.pdf


HOW DO YOU FILE A 
MOTION?
At the time of filing, makers of motions are required 
to serve all Applicants, Petitioners, Appellants, 
Parties, and/or Intervenors, and the Office of 
Planning via either mailed letter, hand-delivery, or 
electronic mail and submit a Certificate of Service to 
OZ. 
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TYPES OF MOTIONS
MOTION TO WAIVE A TIME DEADLINE

If the Zoning Regulations and/or the ZC/BZA require 
a filing within a certain time limit or deadline, and 
you are late, you may be able to file a motion to 
waive the time requirement.  First check to make sure 
the Zoning Regulations allow a waiver of the rule 
(See, 11 DCMR Subtitle Y § 101.9 and Subtitle Z §
101.9.)  If a waiver is permitted, you should make a 
motion to ask permission to file a late document into 
the record.  You must give the reasons why you are 
late in filing and why the late submission should be 
allowed into the record.

9



TYPES OF MOTIONS
MOTION TO WAIVE POSTING 
REQUIREMENTS

The Zoning Regulations require that 
the property be posted with notice 
of the public hearing and that an 
affidavit of posting be submitted 
for the record.  If these 
requirements are not met, the 
Applicant may file a Motion to 
Waive these requirements.  Often, 
the Applicant will be asked to 
demonstrate that sufficient notice 
was in fact provided despite the 
lack of posting.
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TYPES OF MOTIONS
MOTION TO REOPEN THE RECORD

At the end of the public hearing, the ZC and the BZA will close 
the record, which means that no more filings will be accepted 
unless specifically asked for by the ZC or BZA. If a party wants 
to submit anything else, it must ask to have the record 
reopened and give good reason(s) for the ZC/BZA to do so.

11



TYPES OF MOTIONS
ADDITIONAL TYPES

12

Additional types of motions include, 
but are not limited to:

 Amend the Relief Sought

 Accept a Proffered Expert Witness

 Allow Non-Authorized 
Representative to Perform Cross-
Examination

 Dismiss a Case

 Summary Judgment

 Postpone a Public Hearing or 
Meeting

 Continue a Public Hearing or 
Meeting

 Correct a Transcript



FOR MORE INFORMATION

www.dcoz.dc.gov

Find us on Facebook!

dcoz@dc.gov

(202) 727-6311

441 4th Street, NW, Suite 200-S, WDC, 20001

Judiciary Square Metro
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